TO:
all @ ueb

Subj:
Shut Down Office Machines #2

Thanks to those at UEB who are shutting down their machines at the end of the day.  We saw the number of computers left on at night go from 50% down to 30%.  We hope to keep up this trend.

Emerson has asked me to relay his concerns about turning off computers.  It’s a bad idea to simply hit the power switch on a computer.  You need to do a Windows shutdown (from the start button, choose shut down, and again choose that option in the dialog box) and wait until that process is complete.  Some machines will power themselves off at the end, and others will display a message “OK to turn off your computer”.  It’s when you see that message that you can hit the power switch.

He also cautions that it’s a bad idea to turn off someone else’s machine, as some folks may be running long processes at night.  Please do remind them, though.  A machine that is off  is not at risk due to power outages or spikes, and there is no question of lost data or unauthorized access.

We may be able to do a quick training for those who have questions about shutting down and logging on again, especially with Windows NT.  Please email me if you are interested in this, or if you have any other questions.

Thanks again, and please help us to push down the number of machines left running in an empty office.

